
Employee of the Quarter 
          Nomination Form

Please complete each of the fields below and explain in detail the reason for the employee nomination

field service

support staff

The following questionnaire is provided to describe key qualities, traits, and/or characteristics of the nominee._____________________________________________________________________________________________ ________

Describe the specific event where the nominee exceeded expectations during this Quarter.

Describe how the final outcome of the specific event impacted the department/organization.

What are some key leadership qualities that the nominee demonstrates?

Why do YOU believe the nominee deserves to be recognized for the Employee of the Quarter ?

Date:Submitted by:

Years of servicePerformance review requirements met             yes          no 
Written discipline received in last 12 mos.       yes          no Received Employee of the Year     yes      no

Nominee Name: 
Nominee Department:

Supervisor/Director signature: Date: 
__________________________________HUMAN RESOURCES USE ONLY_____________________________________

Please return to Human Resources Director, Sandra Cuellar-Wilson  
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	Text8: Tomas took it upon himself to solve a problem the department was having with some equipment. He decided to repair an item that others would have deemed unworthy for repair. He takes the time to ensure the city receives the highest quality of workmanship.  On many occasions I have witnessed him taking the extra steps to ensure the city keeps moving and functioning properly. 
	Text9: Tomas exceeded the expectations of his coworkers and supervisor. The repair was a success and will save the city time and money. He clearly understands the big picture sometimes there needs to be resourcefulness while we wait for new items to be shipped when working with long lead items. Tomas has demonstrated resourcefulness that increases the departments ability to exceed the stakeholders expectations.
	Text10: Tomas takes initiative in all he does.
Consistently upholds strong ethical values
Demonstrates accountability with all work performed 
Consistently meeting deadlines for repairs while demonstrating active listening to understand what issue one has and how to solve it effectively and efficiently   
	Text11: Beyond his technical proficiency Tomas consistently anticipates his teams needs often stepping in to support his colleagues without being asked, which has directly improved moral and output of the departments  repair schedule and turn around.
	Nominee Name: Tomas Bitetto
	Nominee Department: Public Works Electrical/HVAC
	Submitted by: George Gonzales
	Supervisor/director signature: Adrian Montenegro
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