
Employee of the Quarter 
          Nomination Form

Please complete each of the fields below and explain in detail the reason for the employee nomination

field service

support staff

The following questionnaire is provided to describe key qualities, traits, and/or characteristics of the nominee._____________________________________________________________________________________________ ________

Describe the specific event where the nominee exceeded expectations during this Quarter.

Describe how the final outcome of the specific event impacted the department/organization.

What are some key leadership qualities that the nominee demonstrates?

Why do YOU believe the nominee deserves to be recognized for the Employee of the Quarter ?

Date:Submitted by:

Years of servicePerformance review requirements met             yes          no 
Written discipline received in last 12 mos.       yes          no Received Employee of the Year     yes      no

Nominee Name: 
Nominee Department:

Supervisor/Director signature: Date: 
__________________________________HUMAN RESOURCES USE ONLY_____________________________________
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	Text8: During a collaboration session he came up with a solution to an ongoing problem for the Right-of-Way (ROW) permits that has plagued the department for many years. His idea was to create a KMZ file within Google Earth that the City can use to determine what ROW permits are in place and active while leaving the inactive ones hidden within the KMZ file to be viewed when necessary. The initial test run was a complete success and is currently available for all to see in the P:Drive. P:\Projects\Active Right-of-Way Permits
	Text9: This idea will benefit the City by reducing the obstacles that we have to go through to address citizens' concerns and bring accountability to our trade partners to mitigate the issues. Our team will be able to search an address via Google Earth and immediately know if there are active permits and who is performing such work. 
	Text10: Forward thinking while maintaining existing crucial protocols in place to ensure the project is executed with little to no unforeseen issues. Team collaboration skills that allows all team members to think outside the box and discover all obstacles or issues prior to them becoming a real problem. 
	Text11: His expertise and determination are key factors as to why he deserves to be recognized. His care and attention to details, understanding how his work will affect others in the department, proponents and overall development within City limits more than qualifies him for this prestigious recognition. He has been a key player for developing SOPs, which have proven successful. His meticulous attention to detail has enabled the City to perform more accurate plan reviews, considerations for developments and plats/re-plats, etc.
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