
CITY COUNCIL MEETING  - FINAL

CITY OF DEER PARK

MARCH 20, 2018 - 7:30 PM

COUNCIL CHAMBERS

710 E SAN AUGUSTINE

DEER PARK, TX  77536

Sherry Garrison, Council Position 1

Thane Harrison, Council Position 2

Tommy Ginn, Council Position 3

James Stokes, City Manager

Gary Jackson, Assistant City Manager

Bill Patterson, Council Position 4

Ron Martin, Council Position 5

Rae A. Sinor, Council Position 6

Shannon Bennett, TRMC, City Secretary

Jim Fox, City Attorney
Jerry Mouton Jr. , Mayor

Ordinance #3964                                                                                                              Resolution #2018-05

CALL TO ORDER

The 1706th meeting of the Deer Park City Council.

INVOCATION

PLEDGE OF ALLEGIANCE

PRESENTATIONS

1. PRE 18-007Presentation of the 49th Annual Easter Eggstravaganza.

Recommended Action: None

CONSENT CALENDAR

2. MIN 18-038Approval of minutes of workshop meeting on March 6, 2018.

Recommended Action: Approval

CC_MW_030618Attachments:

3. MIN 18-039Approval of minutes of regular meeting on March 6, 2018.

Recommended Action: Approval

CC_MR_030618Attachments:

4. AUT 18-013Authorization to seek bids to obtain lease-purchase financing for a new 

2018 Freightliner M2-106-80 Garbage Truck for the Sanitation Department.

Recommended Action: Authorize the City to seek bids to obtain lease-purchase financing for a 

new 2018 Freightliner M2-106-80 Garbage Truck for the Sanitation 

Department.

Department: Finance
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COMMENTS FROM AUDIENCE

The Mayor shall call upon those who have registered to address Council in the order registered. There is a five 

minute time limit . A registration form is available in the Council Chambers and citizens must register by 7:25 p.m.

NEW BUSINESS

5. AUT 18-014Consideration of and action on authorization to purchase a 2018 

Freightliner M2-106-80 (Garbage Truck) for the Sanitation Department 

through the Houston-Galveston Area Council Cooperative Purchasing 

Program.

Recommended Action: Approve the purchase a 2018 Freightliner M2-106-80 (Garbage Truck) for 

the Sanitation Department through the Houston-Galveston Area Council 

Cooperative Purchasing Program.

Department: Finance

Garbage Truck - A

Garbage Truck - B

Form 1295 - Garbage Truck

Attachments:

6. ORD 18-022Consideration of and action on an ordinance amending the Fiscal Year 

2016-2017 Budget for the Parks and Recreation Department.

Recommended Action: Approve the ordinance amending the Fiscal Year 2016-2017 Budget for the 

Parks and Recreation Department.

Department: City Manager's Office

Ord - Amend Budget FY17 ASAP BusAttachments:

7. ORD 18-023Consideration of and action on an ordinance amending the Fiscal Year 

2016-2017 Budget for the Sanitation Department.

Recommended Action: Approve the ordinance amending the Fiscal Year 2016-2017 Budget for the 

Sanitation Department.

Department: City Manager's Office

Ord - Amend Budget FY17 Sanitation TrucksAttachments:

8. ACT 18-007Consideration of and action on authorization to accept the FY 2016-2017 

Annual Audit.

Recommended Action: Accept the FY 2016-2017 Annual Audit.

Department: Finance

CAFR - Final 2017

Management Letter - 2017

Required Auditor Disclosure Letter - 2017

Attachments:
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9. AUT 18-016Consideration of and action on authorization to purchase playground 

equipment for Brookhollow, Brownwind, Park Green and Parkside Place 

parks from Kompan Inc through cooperative agreement with U.S. 

Communities Contract #2017001135.

Recommended Action: Authorize the purchase of playground equipment for Brookhollow, 

Brownwind, Park Green and Parkside Place parks from Kompan Inc 

through cooperative agreement with U.S. Communities Contract 

#2017001135.

SP56809 Kompan Sales Proposal Park Green

SP56830 Kompan Sales Proposal Brownwind (002)

SP56878 Kompan Sales Proposal Parkside Place

SP56879 Kompan Sales Proposal Brookhollow

Attachments:

10. ORD 18-025Consideration of and action on an ordinance amending the City’s 

Classification Scales.

Recommended Action: Approve the ordinance amending the City's Classification Scales.

city engineer job desc

Reference Assistant--Job Desc

Reference Librarian--Part Time 2018

PT PR-Marketing Assistant - Job Description

2017_18 Classification Scales rev March 2018_cty engr_pt ref librarian_PR mktg asst

Ordinance

Attachments:

ADJOURN

___________________________________

Shannon Bennett, TRMC

City Secretary

Posted on Bulletin Board

March 16, 2018

City Hall is wheelchair accessible and accessible parking spaces are available.  Requests for accommodations or 

interpretive services must be made 72 hours prior to any meeting.  Please contact the City Secretary's office at 

281.478.7248 for further information.
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Legislation Details (With Text)

File #:  Version: 1PRE 18-007 Name:

Status:Type: Presentation Agenda Ready

File created: In control:3/12/2018 City Council

On agenda: Final action:3/20/2018

Title: Presentation of the 49th Annual Easter Eggstravaganza.

Sponsors:

Indexes:

Code sections:

Attachments:

Action ByDate Action ResultVer.

City Council3/20/2018 1

Presentation of the 49th Annual Easter Eggstravaganza.

The Parks & Recreation Department, Recreation Division, will be updating and promoting our annual
Easter Eggstravaganza covering exciting activities such as Bunny Bingo, Sidewalk Chalk Picture
Contest, Carrot Pull, Pooch Hunt, the Egg Hunt and much more.

The event will be held Saturday, March 24th from 9:00 am to 12 noon at the Jimmy Burke Activity
Center located at 500 W. 13th Street.

The Department invites everyone to attend!

None

None
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File #:  Version: 1MIN 18-038 Name:

Status:Type: Minutes Agenda Ready

File created: In control:3/2/2018 City Council

On agenda: Final action:3/20/2018

Title: Approval of minutes of workshop meeting on March 6, 2018.

Sponsors:

Indexes:

Code sections:

Attachments: CC_MW_030618

Action ByDate Action ResultVer.

City Council3/20/2018 1

Approval of minutes of workshop meeting on March 6, 2018.

Summary:

Fiscal/Budgetary Impact:

Approval
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710 EAST SAN AUGUSTINE STREET 

 

DEER PARK, TEXAS  77536 

 

  Minutes  

 

      of 

 

A WORKSHOP MEETING OF THE CITY COUNCIL OF THE CITY OF DEER PARK, 

TEXAS HELD AT CITY HALL, 710 EAST SAN AUGUSTINE STREET, DEER PARK, 

TEXAS ON MARCH 6, 2018, BEGINNING AT 6:30 P.M., WITH THE FOLLOWING 

MEMBERS PRESENT: 

 

  JERRY MOUTON                         MAYOR  

  SHERRY GARRISON  COUNCILWOMAN 

  THANE HARRISON   COUNCILMAN 

  TOMMY GINN   COUNCILMAN 

  BILL PATTERSON   COUNCILMAN  

  RON MARTIN   COUNCILMAN   

  RAE SINOR    COUNCILWOMAN 

           

OTHER CITY OFFICIALS PRESENT: 

 

  JAY STOKES    CITY MANAGER  

  GARY JACKSON   ASSISTANT CITY MANAGER  

  SHANNON BENNETT                      CITY SECRETARY   

JIM FOX    CITY ATTORNEY   

   

1. MEETING CALLED TO ORDER – Mayor Mouton called the workshop to order at 6:30 

p.m. 

 

2. DISCUSSION OF ISSUES RELATED TO CONTRACT BETWEEN THE CITY OF 

DEER PARK AND PGAL FOR ARCHITECTURAL SERVICES FOR THE DESIGN 

OF THE DEER PARK EMS ANNEX – Emergency Services Director, Robert 

Hemminger introduced Paul Bonnette with PGAL, to give an overview of the pre-design 

and architectural services for the creation of the new EMS Annex. The work was done 

with Committee members and Staff on the needs of the EMS Department and what is 

needed to make the facility function efficiently. The new EMS Annex will sit adjacent to 

the existing fire station, and the existing paving and driveway will be utilized in order to 

save money. The facility will have several offices, public lobby, a conference room for 

meetings, a living area and dorm rooms for the EMS Department that will be serving. 

The creation of the construction documents for the project have begun. The desired plan 

is to have a three bay station. The plans shows two bays with an add alternate for a third 

bay and an alternate to add additional dorm rooms. (Exhibit A1-A2) 

 

Councilman Harrison asked, “What is the square footage of the entire complex?” 

 

Mr. Bonnette responded, “The ultimate build out with the three bays and two additional 

dorm rooms is over 9,000 square feet.” 
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Councilwoman Garrison asked, “Is there enough money in the Fire Board Contingency 

Fund to cover all the estimated costs?”  

   

Mr. Hemminger responded, “The current Fire Control Board Budget allocation is right 

around 2.5 million, which is why we made some things bid alternates. We are hopeful we 

will be able to get that within the budget. However, if it looks like it may go over budget, 

we may come to Mayor and Council and seek some local funding in addition to the Fire 

Control Board Budget. We are going to try the best we can to keep it in the Fire Control 

Board Budget that was allocated.” 

 

Councilwoman Garrison asked, “What is the balance of the Fire Control Board budget?” 

 

Mr. Hemminger responded, “The overall balance is a little over 3 million. Just like the 

City, they try to maintain a reserve to allow us to have the bond ratings that we have. We 

try not to spend below the threshold.” 

 

Councilwoman Garrison asked, “If worse came to worse, and Council and Mayor would 

not be benevolent, will there be enough money?” 

 

Mr. Hemminger responded, “We probably would not get the bid alternates, but we would 

still build the building that is needed.” 

 

Councilwoman Sinor asked, “You have enough money to pay for the estimate that is in 

color?” 

 

Mr. Hemminger responded, “Correct. Again, that is an estimate. We won’t know for sure 

until we actually bid the project out. That is the architect’s estimate, the current budget be 

accommodated what is in color.” 

 

Councilman Harrison asked, “Does that include all the fees?” 

 

Mr. Hemminger responded, “Yes. Some of the things we know can wait, closer to the 

completion of the building, like furniture, fixtures and equipment. These may get pushed 

to the latter budgets in the Fire Control Board Budget. The actual construction cost is 

covered.” 

 

Councilwoman Sinor asked, “When is it planned to start?” 

 

Mr. Hemminger responded, “Anticipating that we will go out to bid somewhere in the 

beginning of the next fiscal year, it is likely we will be ready to award it by the holidays, 

somewhere in the December or January time frame.” 

 

3. DISCUSSION OF ISSUES RELATING TO ESTABLISHING A COMMUNITY 

GARDEN IN DEER PARK – City Manager, Jay Stokes, introduced Zach Siler, a student 

at Deer Park High School. Mr. Siler gave an overview presentation on establishing a 

Community Garden in Deer Park. The process to sign up would be through an online 

registration. There are ten spots available, with two spots reserved for those helping with 

the project  and eight  spots  offered  to  the public. The irrigation would be supplied from  
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the system at the Court building, the same as what the Wheelhouse uses. The garden will 

be set up by the help from other volunteer groups. There  has been  interest from the Deer  

Park Petal Pushers and the Floral Design Group at Deer Park High School. During 

growing seasons, the garden will be maintained twice a week by those who claimed the 

spot. This garden could potentially be a good community outreach program. After the 

discussion, the consensus was to move forward with the project proposed.  

(Exhibits B1-B2) 

 

Mayor Mouton commented, “Tell me a little about yourself and what motivated you to 

start this.” 

 

Mr. Siler responded, “I really do have a big appreciation for Deer Park. I said this on 

Student Government Day and I really meant it. I love the pride that Deer Park has, I just 

want to make it as good of a city as I can. I believe with this project, it can bring the 

community closer together. That is my motivation.” 

 

Mayor Mouton commented, “I am blown away and I am so impressed with you. I am 

amazed at your heart for wanting to do this for our Community. I am amazed at how you 

are just standing there, conducting yourself very well. You put on a great presentation. I 

am impressed that we have a Junior in Deer Park High School wanting to make a positive 

contribution encouraging people to participate and to save a percentage of what they 

grow to give it to people in need. I am so impressed with you. You deserve a pat on the 

back. I look forward to seeing this project get started and come to fruition.” 

 

Mr. Siler responded, “Sir, I greatly appreciate you saying that.” 

 

4. DISCUSSION OF ISSUES RELATING TO THE QUARTERLY FINANCIAL 

REPORT FOR THE FISCAL YEAR 2017-2018 FIRST QUARTER ENDING 

DECEMBER 31, 2017 – Director of Finance, Donna Todd, gave an overview of the 

budget funds for the quarter, highlighting the expenditures and revenues of each fund. 

 

5. DISCUSSION OF ISSUES RELATING TO THE FISCAL YEAR 2018-2019 BUDGET 

CALENDAR YEAR – Assistant City Manager, Gary Jackson gave an overview of the 

projected calendar of meetings to establish and adopt the FY 2018-2019 budgets for the 

City of Deer Park; the Deer Park Crime Control & Prevention District; the Deer Park Fire 

Control, Prevention and Emergency Medical Services District; and the Deer Park 

Community Development Corporation.  

 

 Mr. Jackson commented, “The first meeting will be the June 25th Budget Workshop. We 

do have a second date if necessary. The July 17, 2018 meeting date will be the time for 

calling for the public hearing. The date for the City Manager to present the proposed 

budget will be August 7, 2018. The public hearing will be on August 21, 2018 along with 

a workshop for the Community Development Corporation Budget as well. There will also 

be hearings for the Fire and Crime Control Districts and adopting the Community 

Development Corporation Budget on August 21, 2018. Finally, the adoption of the City 

Budget on September 1, 2018. 
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6.        DISCUSSION OF ISSUES RELATING TO CHANGES IN THE CITY OF DEER 

PARK PERSONNEL MANUAL AND THE EMPLOYEE HANDBOOK AND 

EMERGENCY INFORMATION GUIDE SPECIFICALLY TO DO WITH THE 

EMERGENCY PAY POLICY – Human Resources Director, Bill Philibert, highlighted 

some  of  the  recommended  changes  to  the  Deer  Park  Employee  Handbook  and 

Emergency Information Guide. These changes brought forth as a result of lessons learned 

during Hurricane Harvey and January 2018 winter storm.  

 

Mr. Philibert commented, “There have been several literation of this policy. It is an 

important policy for us because it defines what we do in terms of compensation when 

individuals are working for us in an emergency period.” 

 

7. DISCUSSION ON ISSUES RELATING TO A CONTRACT AMENDMENT 

BETWEEN THE CITY OF DEER PARK AND THE TEXAS EMERGENCY 

SERVICES RETIREMENT SYSTEM (TESRS) – Emergency Services Director, Robert 

Hemminger gave an overview of a contract amendment between the City of Deer Park 

and the Texas Emergency Services Retirement System (TESRS). Mr. Hemminger 

advised the Council of the city’s participates in the TESRS for volunteer firefighters and 

EMS personnel. The retirement system is a defined benefit system in which the pension 

benefit is calculated based on a monthly contribution during the member’s active service.  

The current monthly contribution is $100 per member, per month.  This contract 

amendment will increase the monthly contribution to $120 per member, per month. The 

current monthly contribution has not been increased since October, 2011.This 

amendment will increase the base monthly pension benefit for 15 years of qualified 

service to $720. 
 

8. ADJOURN – Mayor Mouton adjourned the workshop meeting at 7:10 p.m.  

 

 

 

            ___________________________         ________________________________ 

 Shannon Bennett, TRMC                Jerry Mouton 

 City Secretary            Mayor  
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Approval of minutes of regular meeting on March 6, 2018.

Summary:

Fiscal/Budgetary Impact:

Approval
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710 EAST SAN AUGUSTINE STREET 

 

DEER PARK, TEXAS 77536 

 

Minutes of 

 

THE 1705th REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF DEER PARK, 

TEXAS HELD IN CITY HALL, 710 EAST SAN AUGUSTINE STREET, DEER PARK, TEXAS 

ON MARCH 6, 2018, AT 7:30 P.M., WITH THE FOLLOWING MEMBERS PRESENT: 

 

  JERRY MOUTON    MAYOR 

  SHERRY GARRISON   COUNCILWOMAN 

  THANE HARRISON    COUNCILMAN 

  TOMMY GINN    COUNCILMAN  

BILL PATTERSON    COUNCILMAN 

RON MARTIN    COUNCILMAN 

  RAE A. SINOR     COUNCILWOMAN  

       

OTHER CITY OFFICIALS PRESENT: 

 

  JAMES STOKES   CITY MANAGER 

  GARY JACKSON    ASSITANT CITY MANAGER 

  SHANNON  BENNETT  CITY SECRETARY 

  JIM FOX    CITY ATTORNEY 

   

1. MEETING CALLED TO ORDER – Mayor Mouton called the meeting to order at 7:30 p.m. 

 

2. INVOCATION – The invocation was given by Councilman Patterson.  

 

3. PLEDGE OF ALLEGIANCE – Councilman Martin led the Pledge of Allegiance to the United 

States Flag and the Texas Flag.  

 

4. PRESENTATION THE DEER PARK CHEERLEADERS PROCLAMATION – Mayor 

Mouton recognized the Deer Park Cheerleaders for winning the National Cheerleader 

Association National Championship and proclaimed January 28, 2018 as Deer Park High 

School Cheer Day. This is the first time DPHS has won this award, and the first time since 

2009-2010 that the girls returned to competition cheer.  The Deer Park High School 

Cheerleaders were lead by Coach Courtney Winstead McGlynn, a Deer Park High School 

graduate who also competed during those years.  

 

Coach Cynthia Garza, commented, “We started working in the summer. Competition is a little 

different than what you see on the sidelines. It is more athletic, they tumble, tuck and jump. It 

is an extremely hard routine. It is like sprinting for two and a half minutes straight. They started 

working in the summer and we choreographed in August. They competed in a regional 

competition in November and we competed and won in January.” 
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5. CONSENT CALENDAR – Motion was made by Councilman Harrison and seconded by 

Councilman Ginn to approve the consent calendar as follows: 

 

a. Approval of minutes of workshop meeting on February 20, 2018. 

 

b. Approval of minutes of regular meeting on February 20, 2018. 

 

c. Authorization to purchase a new air unit (AHU) for the Deer Park Police Holding Facility. 

 

d. Authorization to issue a Request for Proposals (RFP) for the soccer program. 

 

e. Acceptance of Quarterly Financial Report for the Fiscal Year 2017-2018 first quarter 

ending December 31, 2017. 

 

f. Acceptance of certification for unopposed candidates for the May 5, 2018 Election. 

 

 Motion carried 7 to 0.  

 

6. CONSIDERATION OF AND ACTION ON A CONTRACT BETWEEN THE CITY OF 

DEER PARK AND PGAL FOR ARCHITECTURAL SERVICES FOR THE DESIGN OF 

THE DEER PARK EMS ANNEX – Motion was made by Councilman Patterson and seconded 

by Councilman Harrison to approve the contract between the City of Deer Park and PGAL for 

architectural services for the design of the Deer Park EMS Annex. Motion carried 7 to 0.  

  

7. CONSIDERATION OF AND ACTION ON THE PURCHASE OF FIVE (5) ELECTRONIC 

MARQUEE MESSAGE SIGNS FROM NATIONAL SIGNS UNDER BUY BOARD 

CONTRACT #512-16 – Motion was made by Councilman Patterson and seconded by 

Councilman Martin to approve the purchase of five (5) electronic marquee message signs from 

National Signs under BuyBoard contract #512-16.  

 

Councilwoman Sinor asked, “Are these the same signs and the same sign company as all the 

other signs?” 

 

City Manager, Jay Stokes responded, “No, they are a different company.” 

 

Mayor commented, “They use the same design factor.” 

 

Assistant City Manager, Gary Jackson, commented, “They have similar names. National Sign 

Plaza designed the way finding signs and this is National Sign Company, but they are using 

similar logos.” 

 

Councilwoman Garrison commented, “I was glad to see that they got the Municipal Court and 

Theater Building sign built.”  
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Motion carried 7 to 0.  

 

8. CONSIDERATION OF AND ACTION ON AN AGREEMENT WITH SHI FOR 

MICROSOFT ENTERPRISE SERVICES AGREEMENT (MESA) RENEWAL – Motion was 

made by Councilwoman Garrison and seconded by Councilwoman Sinor to approve the 

agreement with SHI for Microsoft Enterprise Services (MESA) renewal. Motion carried 7 to 0. 

 

9. CONSIDERATION OF AND ACTION ON A CONTRACT AMENDMENT BETWEEN THE 

CITY OF DEER PARK AND THE TEXAS EMERGENCY SERVICES RETIREMENT 

SYSTEM (TESRS) – Motion was made by Councilman Patterson and seconded by 

Councilwoman Sinor to approve the amendment between the City of Deer Park and the Texas 

Emergency Services Retirement System (TESRS). Motion carried 7 to 0.  

 

10. CONSIDERATION OF AND ACTION ON A REFERRAL TO THE PLANNING AND 

ZONING  COMMISSION  FOR  A SPECIFIC  USE  PERMIT  FROM  THE  REQUEST OF  
NOLAN ALLEN WITH PENELOPE LAND INVESTMENTS L.P, TO OPERATE AN 

ASSISTED LIVING FACILITY AT 4320 EAST BOULEVARD 2851 EAST PASADENA 

BOULEVARD – Motion was  made  by Councilwoman Garrison and seconded by Councilman 

Giinn to refer the request from Nolan Allen with Penelope Land Investments L.P., to the 

Planning and Zoning Commission to operate an assisted living facility  at 4320 East Boulevard. 

Motion carried 7 to 0. 
 

11. CONSIDERATION OF AND ACTION ON A RESOLUTION AMENDING THE CITY OF 

DEER PARK PERSONNEL MANUAL REGARDING THE EMERGENCY PAY POLICY –

Motion was made by Councilman Harrison and seconded by Councilman Martin to approve 

Resolution No. 2018-04, captioned as follows: 
    

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DEER PARK 

REVISING THE PERSONNEL POLICY MANUAL OF THE CITY OF DEER 

PARK BY AMENDING CHAPTER 4, ADDING SUB-SECTION 4.13 

RELATING TO EMERGENCY PAY. 
 

     Motion carried 7 to 0. 

 

12. CONSIDERATION  OF AND  ACTION ON AN  ORDINANCE AMENDING THE CODE  

      OF ORDINANCES SECTION 74-1 HOURS FOR CERTAIN PARKS AND RECREATION  

      FACILITIES – After  a proposed  ordinance  was  read  by caption,  motion  was made  by   

      Councilwoman  Garrison and  seconded  by Councilwoman  Sinor to adopt on  first and  final  

      reading Ordinance 3961, captioned as follows: 

    

AN ORDINANCE AMENDING SECTION 74-1 OF THE CODE OF 

ORDINANCE OF THE CITY OF DEER PARK, TEXAS, PROVIDING HOURS 

FOR PARKS AND RECREATION FACILITIES; PROVIDING A SAVINGS 

CLAUSE; PROVIDING FOR SEVERABILITY; AND DECLARING AN 

EMERGENCY. 
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    Motion carried 7 to 0. 

 

13.  CONSIDERATION   OF   AND   ACTION   ON  AN   ORDINANCE  TO   AMEND   THE  

   SCHEDULE B FEE SCHEDULE OF THE DEER PARK CODE OF ORDINANCES – After  

       a proposed ordinance was read by caption, motion  was  made  by Councilwoman  Sinor and   

       seconded  by  Councilman  Patterson to  adopt on first and final reading Ordinance 3962,  

       captioned as follows:  

 

   AN ORDINANCE   MENDING  APPPENDIX  B – SECTION 14-244(c), PET  

   ADOPTIONS FEE SCHEDULE, OF THE CODE OF ORDINANCES OF THE  

   CITY OF DEER PARK, AND DECLARING AN EMERGENCY. 

 

      Motion carried 7 to 0. 

 

14. CONSIDERATION   OF   AND   ACTION   ON   AN   ORDINANCE   DECLARING  THE 

  UNOPPOSED    CANDIDATES    FOR   COUNCIL    POSITIONS   4,    5,    6    ELECTED; 

  PROVIDING THAT THE MAY 5, 2018, GENERAL MUNICIPAL OFFICERS ELECTION 

      SHALL NOT BE HELD – After a proposed ordinance was read by caption, motion was made 

      by Councilwoman Garrison and seconded by Councilman Ginn to adopt and first and final 

      reading Ordinance 3963, captioned as follows: 

  

AN  ORDINANCE  OF  THE  CITY  OF  DEER  PARK, TEXAS DECLARING  

THE   UNOPPOSED   CANDIDATES   FOR  COUNCIL  POSITIONS  4,  5,  6; 

PROVIDING  THAT THE MAY 5, 2018;  GENERAL MUNICIPAL ELECTION 

SHALL NOT BE HELD; CONTAINING OTHER PROVISIONS RELATING TO 

THE SUBJECT; PROVIDING  FOR SEVERABILITY; AND REPEALING  ALL 

ORDINANCE   OR   PARTS   OF   ORDINANCES   INCONSISTENT  OR  IN 

CONFLICT  HEREWITH;  AND DECLARING AN EMERGENCY. 

 

   Motion carried 7 to 0. 

 

15. ADJOURN – Mayor Mouton adjourned the meeting at 7:50 p.m.  

 

  ATTEST:                  APPROVED: 

 

 

 

      _____________________________                  _____________________________                  

      Shannon Bennett, TRMC               Jerry Mouton 

      City Secretary                                                 Mayor  
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Authorization to seek bids to obtain lease-purchase financing for a new 2018 Freightliner M2-106-80
Garbage Truck for the Sanitation Department.

Summary:

The Sanitation Department is requesting the purchase of a new 2018 Freightliner M2-106-80
Garbage Truck as a replacement for a 2011 Freightliner Garbage Truck with mileage of 38,048.  This
equipment will be purchased through the Houston-Galveston Area Council Cooperative Purchasing
Program.  As budgeted, the $190,929 cost of the Garbage Truck would be financed through a lease-
purchase.  An amount of $35,000 is included in the Fiscal Year 2017-2018 Sanitation Department
budget to fund the first year of the lease-purchase financing for this equipment.  The City would like to
request bids for various financing options to determine the best alternative to fund this purchase.

Fiscal/Budgetary Impact:

The Fiscal Year 2017-2018 Sanitation Department Budget includes an amount of $35,000 in Account
No. 10-402-4907, Large Trucks/Heavy Rolling Stock, for the first year of the lease payments.

Authorize the City to seek bids to obtain lease-purchase financing for a new 2018 Freightliner M2-106
-80 Garbage Truck for the Sanitation Department.
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710 E SAN AUGUSTINE
DEER PARK, TX 77536City of Deer Park

Legislation Details (With Text)

File #:  Version: 1AUT 18-014 Name:

Status:Type: Authorization Agenda Ready

File created: In control:3/6/2018 City Council

On agenda: Final action:3/20/2018

Title: Consideration of and action on authorization to purchase a 2018 Freightliner M2-106-80 (Garbage
Truck) for the Sanitation Department through the Houston-Galveston Area Council Cooperative
Purchasing Program.

Sponsors: Finance

Indexes:

Code sections:

Attachments: Garbage Truck - A

Garbage Truck - B

Form 1295 - Garbage Truck

Action ByDate Action ResultVer.

City Council3/20/2018 1

Consideration of and action on authorization to purchase a 2018 Freightliner M2-106-80 (Garbage
Truck) for the Sanitation Department through the Houston-Galveston Area Council Cooperative
Purchasing Program.

Summary:

The Sanitation Department is requesting the purchase of a new 2018 Freightliner M2-106-80
(Garbage Truck) as a replacement for a 2011 Freightliner Truck with a mileage of 38,048.

Vendor: Houston Freightliner

Cost: $190,929

Fiscal/Budgetary Impact:

A budgeted amount of $35,000 is included in the Fiscal Year 2017-2018 Sanitation Department
Budget, Account No. 10-402-4907, Large Trucks/Heavy Rolling Stock, to fund the first year of lease-
purchase financing for a new garbage truck.

Approve the purchase a 2018 Freightliner M2-106-80 (Garbage Truck) for the Sanitation Department
through the Houston-Galveston Area Council Cooperative Purchasing Program.
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Contract
No.:

HT06-16
Date

Prepared:
6-Feb

Buying
Agency:

Contractor:

Contact
Person:

Prepared
By:

Phone: Phone:

Fax: Fax:

Email: Email:

Product
Code:

D7 Description:

69353

Cost Cost

638 850

6091 623

621 165

905 178

504 375

629 2728

812 1880

290 224

175 87664

155 725

650 3652

376     Subtotal B: 110910

Cost Cost

398 1300

175 1433

 Subtotal C: 3306

2%

1 183569 = Subtotal D: 183569

Subtotal E: 1500

Cost Cost

775  

 

Subtotal F: 775

185844G. Total Purchase Price (D+E+F): Delivery Date: 

20 LB Fire Extinguisher Subtotal From Additional Sheet(s): 

Quantity Ordered: 

 

Description Description

281-478-7213

Mike.McCarthy@STRHouston.com

 Freight

 

Check: Total cost of Unpublished Options (C) cannot exceed 25% of the total of the Base Unit 
Price plus Published Options (A+B).

Description

B. Published Options - Itemize below - Attach additional sheet(s) if necessary - Include Option Code in description if applicable.
(Note: Published Options are options which were submitted and priced in Contractor's bid.)

80 Gallon LH Fuel Tank Heil DP5000 25 Yd Rear Loader

For this transaction the percentage is: 

CONTRACT PRICING WORKSHEET
For MOTOR VEHICLES Only

                    2018 Freightlienr M2-106-80

A. Product Item Base Unit Price Per Contractor's H-GAC Contract:

713-676-1603

This Worksheet is prepared by Contractor and given to End User.  If a PO is issued, both documents 
MUST be faxed to H-GAC @ 713-993-4548.  Therefore please type or print legibly.

City of Deer Park

Ben Alexander

Description

Cummins ISL 300 HP Air Conditioner

RH Understep Exhaust and Aftertreatment  w Vertical Stack 46,000 LB Tufftrac Rear Suspension

WABCO ss-1200 Air Dryer

225" Wheelbase 46,000 LB RearAxle

Allison 3500 RDS Transmission

Driver Controlled Differntial Lock

Adjustable Steering Column

Subtotal From Additional Sheet(s): 

22.5x9.0 Front and Rear Wheels

Description

E. H-GAC Order Processing Charge (Amount Per Current Policy)

D. Total Cost Before Any Applicable Trade-In / Other Allowances / Discounts (A+B+C)

C. Unpublished Options - Itemize below / attach additional sheet(s) if necessary.
(Note: Unpublished options are items which were not submitted and priced in Contractor's bid.)

AM/FM/CD Radio

Power Steering Cooler

2 Man Passenger Seat

Vehicle Interface with PDM located BOC11/32x3.5x10 15/16  Frame

F. Trade-Ins / Special Discounts / Other Allowances / Freight / Installation / Miscellaneous Charges

X   Subtotal of A + B + C: 

Dual West Coast Mirrors with LH/RH Remote

1/4" Frame Liner

Houston Freightliner, Inc

Michael McCarthy

713-580-8122

Description

14700 LB Front Axle

315/80R22.5 Front Tires

Air Driver Seat

16,000 LB Front suspension



Contract
No.:

HT06-16
Date

Prepared:
1-Jun

Buying
Agency:

Contractor:

Contact
Person:

Prepared
By:

Phone: Phone:

Fax: Fax:

Email: Email:

Product
Code:

D7 Description:

0

Cost Cost

3258  

215  

117

62

 

    Subtotal B: 3652

Cost Cost

189

314 0

930 Subtotal C: 1433

39%

1 5085 = Subtotal D: 5085

Subtotal E: 0

Cost Cost

  

 

Subtotal F: 0

5085

B. Published Options - Itemize below - Attach additional sheet(s) if necessary - Include Option Code in description if applicable.
(Note: Published Options are options which were submitted and priced in Contractor's bid.)

2.5" Front Fender Extensions

G. Total Purchase Price (D+E+F): Delivery Date: 

Prewire Package for Refuse RP170 Interface Subtotal From Additional Sheet(s): 

Quantity Ordered: 

Power/Ground and Roof Brkt for RR Vision Camera

Description Description

  

 

CONTRACT PRICING WORKSHEET
For MOTOR VEHICLES Only

    2018 Freightlienr M2-106-80

A. Product Item Base Unit Price Per Contractor's H-GAC Contract:

713-955-6282

This Worksheet is prepared by Contractor and given to End User.  If a PO is issued, both documents 
MUST be faxed to H-GAC @ 713-993-4548.  Therefore please type or print legibly.

Mike.McCarthy@STRHouston.com

E. H-GAC Order Processing Charge (Amount Per Current Policy)

D. Total Cost Before Any Applicable Trade-In / Other Allowances / Discounts (A+B+C)

Description

315/80R22.5 Rear Tires

For this transaction the percentage is: 
Check: Total cost of Unpublished Options (C) cannot exceed 25% of the total of the Base Unit 

Price plus Published Options (A+B).

Description

C. Unpublished Options - Itemize below / attach additional sheet(s) if necessary.
(Note: Unpublished options are items which were not submitted and priced in Contractor's bid.)

F. Trade-Ins / Special Discounts / Other Allowances / Freight / Installation / Miscellaneous Charges

X   Subtotal of A + B + C: 

Subtotal From Additional Sheet(s): 

Smart Switch Expansion Panel  

Description

LH/RH Front Fender Mirrors

 

Premium Insulation

Houston Freightliner, Inc

Michael McCarthy

713-580-8122

Description

City of Deer Park

Ben Alexander

281-478-7213





710 E SAN AUGUSTINE
DEER PARK, TX 77536City of Deer Park

Legislation Details (With Text)

File #:  Version: 1ORD 18-022 Name:

Status:Type: Ordinance Agenda Ready

File created: In control:3/13/2018 City Council

On agenda: Final action:3/20/2018

Title: Consideration of and action on an ordinance amending the Fiscal Year 2016-2017 Budget for the
Parks and Recreation Department.

Sponsors: City Manager's Office

Indexes:

Code sections:

Attachments: Ord - Amend Budget FY17 ASAP Bus

Action ByDate Action ResultVer.

City Council3/20/2018 1

Consideration of and action on an ordinance amending the Fiscal Year 2016-2017 Budget for the
Parks and Recreation Department.

Summary: The Fiscal Year 2016-2017 Budget for the Parks and Recreation Department included
funding for the lease purchase costs for a new school bus for the After School Activity Program, a
division of the Parks and Recreation Department. It is necessary to amend the Fiscal Year 2016-
2017 Budget to appropriate an additional $5,162.00 related to the financing costs of the lease
purchase for the new school bus for the After School Activity Program. Funding from the unassigned
fund balance of the General Fund is available for this purpose.

Additionally, the accounting for the first year of lease purchase financing must also reflect an
expenditure for the total purchase price of the asset, such expenditure to be offset by a revenue entry
to record proceeds from the capital lease. While these offsetting entries do not affect the fund
balance, the total equipment cost, not being budgeted, creates a variance on the expenditure side.
During Fiscal Year 2016-2017, there were not enough savings in other line items to cover the total
amount of the purchase price of the new school bus. A budget amendment in the amount of
$58,541.00 is necessary to cover the increase in expenditures related to the lease purchase financing
of the new school bus during Fiscal Year 2016-2017, to be funded from the proceeds from the capital
lease recorded as revenue in the General Fund.

Fiscal/Budgetary Impact:

Include $5,162.00 in the General Fund, After School Activity Program division of the Parks and
Recreation Department (Account No. 10-416-4908, Lease Purchase) and $58,541.00 in the General
Fund, After School Activity Program division of the Parks and Recreation Department (Account No.
10-416-4907, Trucks & Heavy Rolling Stock) for a total of $63,703.00 to be funded from the
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unassigned fund balance of the General Fund and the proceeds from the capital lease, respectively.

Approve the ordinance amending the Fiscal Year 2016-2017 Budget for the Parks and Recreation
Department.
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Ordinance 
2016-2017 Budget Amendment – ASAP (Bus) 

 

ORDINANCE NO. ____________ 

 

 

 AN ORDINANCE AMENDING THE 2016-2017 BUDGET FOR THE CITY OF DEER 

PARK, TEXAS, AND APPROPRIATING THE SUMS SET UP THEREIN TO THE OBJECTS AND 

PURPOSES THEREIN NAMED; AND DECLARING AN EMERGENCY. 

 

 BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF DEER PARK: 

 

I. 

 That the City of Deer Park’s budget for the fiscal year ending September 30, 2017 was duly 

prepared and filed with the City Secretary, where it was available for inspection by any taxpayer.  

II. 

 That the budget for the fiscal year ending September 30, 2017 included funding for the first year 

of lease purchase financing for a new school bus for the After School Activity Program.   

III. 

That it is necessary to amend the budget for the fiscal year ending September 30, 2017 to 

appropriate an additional $5,162.00 related to the financing costs of the lease purchase for the new school 

bus for the After School Activity Program. 

IV. 

That the funding for the amendment to the expenditures of the adopted budget of the After School 

Activity Program division of the Parks and Recreation Department will include the amount of $5,162.00 

from the unassigned fund balance of the General Fund.     

V. 

That the accounting for the first year of lease purchase financing must also reflect as an expenditure 

the total purchase price of the asset, such expenditure to be offset by a revenue entry to record proceeds 

from the capital lease. 

 

 



Page 2 of 3 
Ordinance 
2016-2017 Budget Amendment – ASAP (Bus) 

 

 

VI. 

 That it is necessary to amend the budget for the fiscal year ending September 30, 2017 to 

appropriate an additional $58,541.00 to fully reflect the total purchase price of the new school bus for the 

After School Activity Program. 

VII. 

 That the funding for the amendment to the expenditures of the adopted budget of the After School 

Activity Program division of the Parks and Recreation Department will include the amount of $58,541.00 

from the proceeds from the capital lease in the General Fund.     

VIII. 

That the regular budget of the City of Deer Park, Texas, for the fiscal year ending September 30, 

2017, be, and the same is hereby, in all respects finally approved and amended as so described above and 

shall be, and is hereby, filed with the City Secretary of said City. 

IX. 

 That the amounts specified are for the purposes named in said budget, and they are hereby 

appropriated to and for such purposes. 

X. 

That the City Secretary file copies of this Ordinance and of such budget with all public officers as 

required by the laws of the State of Texas. 

XI. 

 It is hereby officially found and determined that the meeting at which this Ordinance was adopted 

was open to the public, and that public notice of the time, place and purpose of said meeting was given, all 

as required by Chapter 551 of the Government Code of the State of Texas.  
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Ordinance 
2016-2017 Budget Amendment – ASAP (Bus) 

 

 

XII. 

 The City Council finds that this Ordinance relates to the immediate preservation of the public peace, 

health, safety and welfare, and that approval of a 2016-2017 Budget amendment be adopted at the earliest 

possible moment to comply with the City Charter and Statutes of the State of Texas, and to provide 

protection for persons within the City, thereby creating an emergency, for which the Charter requirement 

providing for the reading of Ordinances on three (3) several days should be dispensed with, and this 

Ordinance be passed finally on its introduction, and accordingly, such requirement is dispensed with, and 

this Ordinance shall take effect upon its passage and approval by the Mayor. 

In accordance with Article VIII, Section 1 of the City Charter, this Ordinance was introduced before 

the City Council of the City of Deer Park, Texas, passed, approved and adopted on this the ___ day of 

____________________, 2018 by a vote of __________ “Ayes” and __________ “Noes”. 

 

 

      _____________________________________________ 

      MAYOR, City of Deer Park, Texas 

 

 

 

 

 

ATTEST: 

 

 

 

_____________________________________  

City Secretary 

 

 

APPROVED: 

 

 

 

_____________________________________  

City Attorney     



710 E SAN AUGUSTINE
DEER PARK, TX 77536City of Deer Park

Legislation Details (With Text)

File #:  Version: 1ORD 18-023 Name:

Status:Type: Ordinance Agenda Ready

File created: In control:3/13/2018 City Council

On agenda: Final action:3/20/2018

Title: Consideration of and action on an ordinance amending the Fiscal Year 2016-2017 Budget for the
Sanitation Department.

Sponsors: City Manager's Office

Indexes:

Code sections:

Attachments: Ord - Amend Budget FY17 Sanitation Trucks

Action ByDate Action ResultVer.

City Council3/20/2018 1

Consideration of and action on an ordinance amending the Fiscal Year 2016-2017 Budget for the
Sanitation Department.

Summary: The Fiscal Year 2016-2017 Budget for the Sanitation Department included funding for the
lease purchase costs related to a new garbage truck and a new grappler truck. With the addition of
these two new trucks, there are a total of five Sanitation trucks being financed. It is necessary to
amend the Fiscal Year 2016-2017 Budget to appropriate an additional $53,871.00 related to the
financing costs of the lease purchase for the new garbage truck and the new grappler truck for the
Sanitation Department. Funding from the unassigned fund balance of the General Fund is available
for this purpose.

Additionally, the accounting for the first year of lease purchase financing must also reflect an
expenditure for the total purchase price of the asset, such expenditure to be offset by a revenue entry
to record proceeds from the capital lease. While these offsetting entries do not affect the fund
balance, the total equipment cost, not being budgeted, creates a variance on the expenditure side.
During Fiscal Year 2016-2017, there were not enough savings in other line items to cover the total
amount of the purchase price of the new garbage truck and the new grappler truck. A budget
amendment in the amount of $236,484.00 is necessary to cover the increase in expenditures related
to the lease purchase financing of the new garbage truck and the new grappler truck during Fiscal
Year 2016-2017, to be funded from the proceeds from the capital lease recorded as revenue in the
General Fund.

Fiscal/Budgetary Impact:

Include $53,871.00 in the General Fund, Sanitation Department (Account No. 10-402-4908, Lease
Purchase) and $236,484.00 in the General Fund, Sanitation Department (Account No. 10-402-4907,
Trucks & Heavy Rolling Stock) for a total of $290,355.00 to be funded from the unassigned fund
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File #: ORD 18-023, Version: 1

Trucks & Heavy Rolling Stock) for a total of $290,355.00 to be funded from the unassigned fund
balance of the General Fund and the proceeds from the capital lease, respectively.

Approve the ordinance amending the Fiscal Year 2016-2017 Budget for the Sanitation Department.
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Ordinance 
2016-2017 Budget Amendment – Sanitation Trucks 

 

ORDINANCE NO. ____________ 

 

 

 AN ORDINANCE AMENDING THE 2016-2017 BUDGET FOR THE CITY OF DEER 

PARK, TEXAS, AND APPROPRIATING THE SUMS SET UP THEREIN TO THE OBJECTS AND 

PURPOSES THEREIN NAMED; AND DECLARING AN EMERGENCY. 

 

 BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF DEER PARK: 

 

I. 

 That the City of Deer Park’s budget for the fiscal year ending September 30, 2017 was duly 

prepared and filed with the City Secretary, where it was available for inspection by any taxpayer.  

II. 

 That the budget for the fiscal year ending September 30, 2017 included funding for the first year 

of lease purchase financing for a new garbage truck and a new grappler truck for the Sanitation Department.   

III. 

That it is necessary to amend the budget for the fiscal year ending September 30, 2017 to 

appropriate an additional $53,871.00 related to the financing costs of the lease purchase for the new garbage 

truck and the new grappler truck for the Sanitation Department. 

IV. 

That the funding for the amendment to the expenditures of the adopted budget of the Sanitation 

Department related to the financing costs of the lease purchase for the new garbage truck and the new 

grappler truck will include the amount of $53,871.00 from the unassigned fund balance of the General 

Fund.     

V. 

That the accounting for the first year of lease purchase financing must also reflect as an expenditure 

the total purchase price of the asset, such expenditure to be offset by a revenue entry to record proceeds 

from the capital lease. 
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Ordinance 
2016-2017 Budget Amendment – Sanitation Trucks 

 

 

VI. 

 That it is necessary to amend the budget for the fiscal year ending September 30, 2017 to 

appropriate an additional $236,484.00 to fully reflect the total purchase price of the new garbage truck and 

the new grappler truck for the Sanitation Department. 

VII. 

 That the funding for the amendment to the expenditures of the adopted budget of the Sanitation 

Department will include the amount of $236,484.00 from the proceeds from the capital lease in the General 

Fund.     

VIII. 

That the regular budget of the City of Deer Park, Texas, for the fiscal year ending September 30, 

2017, be, and the same is hereby, in all respects finally approved and amended as so described above and 

shall be, and is hereby, filed with the City Secretary of said City. 

IX. 

 That the amounts specified are for the purposes named in said budget, and they are hereby 

appropriated to and for such purposes. 

X. 

That the City Secretary file copies of this Ordinance and of such budget with all public officers as 

required by the laws of the State of Texas. 

XI. 

 It is hereby officially found and determined that the meeting at which this Ordinance was adopted 

was open to the public, and that public notice of the time, place and purpose of said meeting was given, all 

as required by Chapter 551 of the Government Code of the State of Texas.  
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Ordinance 
2016-2017 Budget Amendment – Sanitation Trucks 

 

 

 

XII. 

 The City Council finds that this Ordinance relates to the immediate preservation of the public peace, 

health, safety and welfare, and that approval of a 2016-2017 Budget amendment be adopted at the earliest 

possible moment to comply with the City Charter and Statutes of the State of Texas, and to provide 

protection for persons within the City, thereby creating an emergency, for which the Charter requirement 

providing for the reading of Ordinances on three (3) several days should be dispensed with, and this 

Ordinance be passed finally on its introduction, and accordingly, such requirement is dispensed with, and 

this Ordinance shall take effect upon its passage and approval by the Mayor. 

In accordance with Article VIII, Section 1 of the City Charter, this Ordinance was introduced before 

the City Council of the City of Deer Park, Texas, passed, approved and adopted on this the ___ day of 

____________________, 2018 by a vote of __________ “Ayes” and __________ “Noes”. 

 

 

      _____________________________________________ 

      MAYOR, City of Deer Park, Texas 

 

 

 

 

 

ATTEST: 

 

 

 

_____________________________________  

City Secretary 

 

 

APPROVED: 
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_____________________________________  

City Attorney     



710 E SAN AUGUSTINE
DEER PARK, TX 77536City of Deer Park

Legislation Details (With Text)

File #:  Version: 1ACT 18-007 Name:

Status:Type: Acceptance Agenda Ready

File created: In control:2/21/2018 City Council

On agenda: Final action:3/20/2018

Title: Consideration of and action on authorization to accept the FY 2016-2017 Annual Audit.

Sponsors: Finance

Indexes:

Code sections:

Attachments: CAFR - Final 2017

Management Letter - 2017

Required Auditor Disclosure Letter - 2017

Action ByDate Action ResultVer.

City Council3/20/2018 1

Consideration of and action on authorization to accept the FY 2016-2017 Annual Audit.

Summary:  Pursuant to state statute and City ordinance, the City shall have its records and accounts
audited annually and shall prepare an annual financial statement and report.  The audit shall be
performed by a certified public accounting (CPA) firm, licensed to practice in the State of Texas.  The
annual financial statement and report, including the auditor’s opinion, shall be part of an official
Comprehensive Annual Financial Report (CAFR), which shall be filed within 180 days after the last
day of the City’s fiscal year.

For Fiscal Year 2016-2017 (October 1, 2016 - September 30, 2017), the CAFR must be filed by
March 31, 2018.  The audit firm of Belt Harris Pechacek, LLLP performed the annual audit for the City
and determined that "the financial statements…present fairly, in all material respects, the respective
financial position of…the City as of September 30, 2017…in accordance with accounting principles
generally accepted in the United States of America" (unmodified opinion).  The auditors will present
the results of the audit to the Finance Committee and then at the workshop preceding this regular
meeting of the City Council.

Fiscal/Budgetary Impact:

N/A.

Accept the FY 2016-2017 Annual Audit.
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710 E SAN AUGUSTINE
DEER PARK, TX 77536City of Deer Park

Legislation Details (With Text)

File #:  Version: 1AUT 18-016 Name:

Status:Type: Authorization Agenda Ready

File created: In control:3/13/2018 City Council

On agenda: Final action:3/20/2018

Title: Consideration of and action on authorization to purchase playground equipment for Brookhollow,
Brownwind, Park Green and Parkside Place parks from Kompan Inc through cooperative agreement
with U.S. Communities Contract #2017001135.

Sponsors:

Indexes:

Code sections:

Attachments: SP56809 Kompan Sales Proposal Park Green

SP56830 Kompan Sales Proposal Brownwind (002)

SP56878 Kompan Sales Proposal Parkside Place

SP56879 Kompan Sales Proposal Brookhollow

Action ByDate Action ResultVer.

City Council3/20/2018 1

Consideration of and action on authorization to purchase playground equipment for Brookhollow,
Brownwind, Park Green and Parkside Place parks from Kompan Inc through cooperative agreement
with U.S. Communities Contract #2017001135.

The Parks & Recreation Open Space Master Plan identifies upgrades and deficiencies in the park
system that needs to be addressed over a five year period. The proposed parks identified in this fiscal
year 2017-18 are Brookhollow, Brownwind, Park Green and Parkside Place. Council approved capital
expenditures in the fiscal year 2017-18 budget to add and replace equipment in these parks.

Budgeted Amounts:
• Park Green $75,000
• Brownwind $50,000
• Parkside Place $65,000
• Brookhollow $40,000

Total $230,000

Proposed Amounts:
• Park Green $90,222.64
• Brownwind $49,807.38
• Parkside Place $55,136.74
• Brookhollow $28,469.14

Total $223,635.90
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File #: AUT 18-016, Version: 1

Authorize the purchase of playground equipment for Brookhollow, Brownwind, Park Green and
Parkside Place parks from Kompan Inc through cooperative agreement with U.S. Communities
Contract #2017001135.
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SALES PROPOSAL

KOMPAN, INC. * 821 Grand Ave Pkwy, Ste 410, Pflugerville, TX 78660 * Tel 1-888-579-8223 * Fax 1-888-579-8224 * www.kompan.com

Wynfield Drive
Park Green Playground

Deer Park, 77536
United States

Expiration Date

Park Green PlaygroundProject
TX 77536Ship to State/Zip
JesVanCustomer Service Representative
Shannon BarceloSales Representative

03/02/18Date

SP56809Proposal No.

Site Location: C0013610
DEP50%&N30Payment Terms

Ship-to:
Park Green Playground
Wynfield Drive
Deer Park, TX  77536
United States

City of Deer Park
610 E. San Augustine
P.O. Box 700
Deer Park, TX  77536
United States

C0013610Invoice-to:

Net PriceDisc. %Unit PriceQty. DescriptionItem No. Retail Price

U.S. Communities Contract #2017001135

Park Green Playground Equipment:
1 COR863002-0402 EXPLORER DOME US, Blue IG 59,240.00 59,240.00 10.00 53,316.00
1 GXY960010-3417 SUPERNOVA, Night Sky Blue IG 8,170.00 8,170.00 10.00 7,353.00
1 KSW924-CUSTOM KSW924 Custom Swing Variant: 20028772 3,700.00 3,700.00 10.00 3,330.00

2 Bay Swing w/ 4 Belt Seats, 8' IG
1 CUSTOMINSTALL Installation of KOMPAN Equipment 23,386.71 23,386.71 5.00 22,217.37
1 APS-ADA RAMP ADA Full Ramp System 808.00 808.00 10.00 727.20
1 CUSTOMINSTALL Installation of ADA Full Ramp System 76.92 76.92 5.00 73.07
1 FRT-PA Equip. Freight Middletown PA 3,206.00 3,206.00 3,206.00

Extension from Area 1 Explorer Dome to
Area 2 Swings is to be covered by the client.
Client is responsible for all land prep and
site work, including pulling back existing

90,222.64Continued on page 2..............................................................................
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90,222.64Continued from page 1...........................................................................
EWF to allow for Equipment Installation.

90,222.64Total

Comments:
This quote assumes direct delivery.
Charges for permits are not included. An appropriate amount will be added if applicable.
A deposit will be required before order can be processed.
Please provide us with a copy of your tax-exempt certificate if applicable.
Customer is responsible for resilient surfacing appropriate to the height of the equipment.
Customer is responsible to do all site work prior to installation.
Please do not install any surfacing materials prior to the equipment dig and installation process.
The site should be as level as possible, and MUST have no more than a 1" (inch) in 10' (feet) slope
or change in elevation over the full length and width of the playground area.
Price assumes NO overhead (13'6" or lower) or underground (within 3'6" of surface) obstacles.
Additional charges will apply if hard rock/ledge is discovered at time of installation.
Your order includes installation of playground equipment and/or surfacing and amenities. If a delay in the installation
occurs, which is not caused by KOMPAN, the order will be divided and equipment will be invoiced at the time of delivery to
the site or authorized agent, and installation site amenities and related services will be invoiced when completed.
This proposal assumes that there is no Prevailing Wage requirement for this job.
Please allow 8-10 weeks for product delivery upon order placement.

Retail Price Net Price
Summary:

Discount
63,999.007,111.0071,110.00Subtotal - KOMPAN Products

727.2080.80808.00Subtotal - Other Products
0.000.000.00Subtotal - Surfacing

22,290.441,173.1923,463.63Subtotal - Installation & Other Services
3,206.000.003,206.00Subtotal - Freight

Subtotal 98,587.63 8,364.99 90,222.64

Total

(Applicable sales tax will be added unless a valid tax exemption certificate is
provided. This amount is only an estimate of your tax liability.) 0.00

90,222.64
Estimated Tax Rate

KOMPAN Authorized Signature:

Accepted By (signature):

Accepted By (please print):

Date:

Your acceptance of this proposal constitutes a valid order request and

Argeement, which is hereby acknowledged. Acceptance of this proposal by

KOMPAN is acknowledged by issuance of an order confirmation by an

includes acceptance of  terms and conditions contained within the Master

authorized KOMPAN representative. Prices in this quotation are good for 60

days.

This proposal may be withdrawn if not accepted by 04/24/18.

KOMPAN Products are "Buy American" qualified, and compliant with the Buy

American Act of 1933 and the "Buy American"provision of the ARRA of 2009.



SALES PROPOSAL

KOMPAN, INC. * 821 Grand Ave Pkwy, Ste 410, Pflugerville, TX 78660 * Tel 1-888-579-8223 * Fax 1-888-579-8224 * www.kompan.com

3901 Brownwind Trail
Brownwind Playground

Deer Park, 77536
United States

Expiration Date

Brownwind PlaygroundProject
TX 77536Ship to State/Zip
JesVanCustomer Service Representative
Shannon BarceloSales Representative

03/02/18Date

SP56830Proposal No.

Site Location: C0013610
DEP50%&N30Payment Terms

Ship-to:
Brownwind Playground
3901 Brownwind Trail
Deer Park, TX  77536
United States

City of Deer Park
610 E. San Augustine
P.O. Box 700
Deer Park, TX  77536
United States

C0013610Invoice-to:

Net PriceDisc. %Unit PriceQty. DescriptionItem No. Retail Price

U.S. Communities Contract #2017001135

Brownwind Playground Equipment:
1 PCM111804-0902 MEGA DECK TOWER W/TWO LEVELS 40,880.00 40,880.00 10.00 36,792.00

Plastic Slide, Steel Posts IG
1 CUSTOMINSTALL Installation of KOMPAN Equipment 10,691.69 10,691.69 5.00 10,157.11
1 APS-ADA RAMP ADA Full Ramp System 808.00 808.00 10.00 727.20
1 CUSTOMINSTALL Installation of ADA Full Ramp System 76.92 76.92 5.00 73.07
1 FRT-PA Equip. Freight Middletown PA 2,058.00 2,058.00 2,058.00

49,807.38Total

Comments:
This quote assumes direct delivery.
Charges for permits are not included. An appropriate amount will be added if applicable.
A deposit will be required before order can be processed.
Please provide us with a copy of your tax-exempt certificate if applicable.
Customer is responsible for resilient surfacing appropriate to the height of the equipment.
Customer is responsible to do all site work prior to installation and address existing drainage issue.
Please do not install any surfacing materials prior to the equipment dig and installation process.

https://cityofdeerpark.legistar.com/www.kompan.com


The site should be as level as possible, and MUST have no more than a 1" (inch) in 10' (feet) slope
or change in elevation over the full length and width of the playground area.
Price assumes NO overhead (13'6" or lower) or underground (within 3'6" of surface) obstacles.
Your order includes installation of playground equipment and/or surfacing and amenities. If a delay in the installation
occurs, which is not caused by KOMPAN, the order will be divided and equipment will be invoiced at the time of delivery to
the site or authorized agent, and installation site amenities and related services will be invoiced when completed.
This proposal assumes that there is no Prevailing Wage requirement for this job.
Please allow 6-8 weeks for product delivery upon order placement.

Retail Price Net Price
Summary:

Discount
36,792.004,088.0040,880.00Subtotal - KOMPAN Products

727.2080.80808.00Subtotal - Other Products
0.000.000.00Subtotal - Surfacing

10,230.18538.4310,768.61Subtotal - Installation & Other Services
2,058.000.002,058.00Subtotal - Freight

Subtotal 54,514.61 4,707.23 49,807.38

Total

(Applicable sales tax will be added unless a valid tax exemption certificate is
provided. This amount is only an estimate of your tax liability.) 0.00

49,807.38
Estimated Tax Rate

KOMPAN Authorized Signature:

Accepted By (signature):

Accepted By (please print):

Date:

Your acceptance of this proposal constitutes a valid order request and

Argeement, which is hereby acknowledged. Acceptance of this proposal by

KOMPAN is acknowledged by issuance of an order confirmation by an

includes acceptance of  terms and conditions contained within the Master

authorized KOMPAN representative. Prices in this quotation are good for 60

days.

This proposal may be withdrawn if not accepted by 04/28/18.

KOMPAN Products are "Buy American" qualified, and compliant with the Buy

American Act of 1933 and the "Buy American"provision of the ARRA of 2009.



SALES PROPOSAL

KOMPAN, INC. * 821 Grand Ave Pkwy, Ste 410, Pflugerville, TX 78660 * Tel 1-888-579-8223 * Fax 1-888-579-8224 * www.kompan.com

3400 Surrey Lane
Parkside Place Playground

Deer Park, 77536
United States

Expiration Date

Parkside Place PlaygroundProject
TX 77536Ship to State/Zip
JesVanCustomer Service Representative
Shannon BarceloSales Representative

03/02/18Date

SP56878Proposal No.

Site Location: C0013610
DEP50%&N30Payment Terms

Ship-to:
Parkside Place Playground
3400 Surrey Lane
Deer Park, TX  77536
United States

City of Deer Park
610 E. San Augustine
P.O. Box 700
Deer Park, TX  77536
United States

C0013610Invoice-to:

Net PriceDisc. %Unit PriceQty. DescriptionItem No. Retail Price

U.S. Communities Contract #2017001135

Parkside Place Playground Equipment:
1 PCM310604-0902 TRIPLE TOWER W/WACKLE BRIDGE 45,990.00 45,990.00 10.00 41,391.00

Plastic Slide, IG
1 CUSTOMINSTALL Installation of KOMPAN Equipment 12,028.15 12,028.15 5.00 11,426.74
1 FRT-PA Equip. Freight Middletown PA 2,319.00 2,319.00 2,319.00

55,136.74Total

Comments:
This quote assumes direct delivery.
Charges for permits are not included. An appropriate amount will be added if applicable.
A deposit will be required before order can be processed.
Please provide us with a copy of your tax-exempt certificate if applicable.
Customer is responsible for resilient surfacing appropriate to the height of the equipment.
Customer is responsible to do all site work prior to installation.
Please do not install any surfacing materials prior to the equipment dig and installation process.
The site should be as level as possible, and MUST have no more than a 1" (inch) in 10' (feet) slope
or change in elevation over the full length and width of the playground area.

https://cityofdeerpark.legistar.com/www.kompan.com


Price assumes NO overhead (13'6" or lower) or underground (within 3'6" of surface) obstacles.
Additional charges will apply if hard rock/ledge is discovered at time of installation.
Your order includes installation of playground equipment and/or surfacing and amenities. If a delay in the installation
occurs, which is not caused by KOMPAN, the order will be divided and equipment will be invoiced at the time of delivery to
the site or authorized agent, and installation site amenities and related services will be invoiced when completed.
This proposal assumes that there is no Prevailing Wage requirement for this job.
Please allow 6-8 weeks for product delivery upon order placement.

Retail Price Net Price
Summary:

Discount
41,391.004,599.0045,990.00Subtotal - KOMPAN Products

0.000.000.00Subtotal - Other Products
0.000.000.00Subtotal - Surfacing

11,426.74601.4112,028.15Subtotal - Installation & Other Services
2,319.000.002,319.00Subtotal - Freight

Subtotal 60,337.15 5,200.41 55,136.74

Total

(Applicable sales tax will be added unless a valid tax exemption certificate is
provided. This amount is only an estimate of your tax liability.) 0.00

55,136.74
Estimated Tax Rate

KOMPAN Authorized Signature:

Accepted By (signature):

Accepted By (please print):

Date:

Your acceptance of this proposal constitutes a valid order request and

Argeement, which is hereby acknowledged. Acceptance of this proposal by

KOMPAN is acknowledged by issuance of an order confirmation by an

includes acceptance of  terms and conditions contained within the Master

authorized KOMPAN representative. Prices in this quotation are good for 60

days.

This proposal may be withdrawn if not accepted by 04/29/18.

KOMPAN Products are "Buy American" qualified, and compliant with the Buy

American Act of 1933 and the "Buy American"provision of the ARRA of 2009.



SALES PROPOSAL

KOMPAN, INC. * 821 Grand Ave Pkwy, Ste 410, Pflugerville, TX 78660 * Tel 1-888-579-8223 * Fax 1-888-579-8224 * www.kompan.com

3117 Brookhollow Dr.
Brookhollow Park

Deer Park, 77536
United States

Expiration Date

Brookhollow ParkProject
TX 77536Ship to State/Zip
JesVanCustomer Service Representative
Shannon BarceloSales Representative

03/02/18Date

SP56879Proposal No.

Site Location: C0013610
DEP50%&N30Payment Terms

Ship-to:
Brookhollow Park
3117 Brookhollow Dr.
Deer Park, TX  77536
United States

City of Deer Park
610 E. San Augustine
P.O. Box 700
Deer Park, TX  77536
United States

C0013610Invoice-to:

Net PriceDisc. %Unit PriceQty. DescriptionItem No. Retail Price

U.S. Communities Contract #2017001135

Brookhollow Park Equipment:
1 BLX410401-3717 BLOQX 4, Orange/Blue IG 23,630.00 23,630.00 10.00 21,267.00
1 CUSTOMINSTALL Installation of KOMPAN Equipment 6,180.15 6,180.15 5.00 5,871.14
1 FRT-PA Equip. Freight Middletown PA 1,331.00 1,331.00 1,331.00

28,469.14Total

Comments:
This quote assumes direct delivery.
Charges for permits are not included. An appropriate amount will be added if applicable.
A deposit will be required before order can be processed.
Please provide us with a copy of your tax-exempt certificate if applicable.
Customer is responsible for resilient surfacing appropriate to the height of the equipment.
Customer is responsible to do all site work prior to installation.
Please do not install any surfacing materials prior to the equipment dig and installation process.
The site should be as level as possible, and MUST have no more than a 1" (inch) in 10' (feet) slope
or change in elevation over the full length and width of the playground area.
Price assumes NO overhead (13'6" or lower) or underground (within 3'6" of surface) obstacles.

https://cityofdeerpark.legistar.com/www.kompan.com


Additional charges will apply if hard rock/ledge is discovered at time of installation.
Your order includes installation of playground equipment and/or surfacing and amenities. If a delay in the installation
occurs, which is not caused by KOMPAN, the order will be divided and equipment will be invoiced at the time of delivery to
the site or authorized agent, and installation site amenities and related services will be invoiced when completed.
This proposal assumes that there is no Prevailing Wage requirement for this job.
Please allow 6-8 weeks for product delivery upon order placement.

Retail Price Net Price
Summary:

Discount
21,267.002,363.0023,630.00Subtotal - KOMPAN Products

0.000.000.00Subtotal - Other Products
0.000.000.00Subtotal - Surfacing

5,871.14309.016,180.15Subtotal - Installation & Other Services
1,331.000.001,331.00Subtotal - Freight

Subtotal 31,141.15 2,672.01 28,469.14

Total

(Applicable sales tax will be added unless a valid tax exemption certificate is
provided. This amount is only an estimate of your tax liability.) 0.00

28,469.14
Estimated Tax Rate

KOMPAN Authorized Signature:

Accepted By (signature):

Accepted By (please print):

Date:

Your acceptance of this proposal constitutes a valid order request and

Argeement, which is hereby acknowledged. Acceptance of this proposal by

KOMPAN is acknowledged by issuance of an order confirmation by an

includes acceptance of  terms and conditions contained within the Master

authorized KOMPAN representative. Prices in this quotation are good for 60

days.

This proposal may be withdrawn if not accepted by 04/29/18.

KOMPAN Products are "Buy American" qualified, and compliant with the Buy

American Act of 1933 and the "Buy American"provision of the ARRA of 2009.
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City Council3/20/2018 1

Consideration of and action on an ordinance amending the City’s Classification Scales.

Summary:

Consideration of and action on issues relating to an ordinance to add a City Engineer and a Part-
Time Reference Assistant to the City’s Classification Scales and to change the classifications of the
Digital Media Specialist and the Part-Time Reference Librarian.

Justification for the Library roles: With the changes made in the renovation, the Reference Desk has to be
covered during open hours.  Since we our open more than 40 hours a week, we have to have multiple people
working at that desk.  Without these part-time positions we have to cover the desk using existing staff.  This
means that other staff, some not formally trained in reference work, have to take time away from their other
duties to cover the desk.

Justification for the change from Digital Media Specialist to PR/Marketing Assistant: Need for this part
-time role to be expanded from digital media responsibilities to also assist with public relations and
outreach efforts including advertisement design and presence at live events.

Justification for the City Engineer role: This role will take on several duties of the Stormwater
Specialist, which will be eliminated.  The city engineer will be a Registered Professional Engineer
Licensed to practice in Texas and will be responsible for “in-house” engineering design for projects
including but not limited to water, sewer, streets, and drainage infrastructure, including certifying city
plans with his PE license; responsible for developing bid documents, detailed construction estimates,
and oversight of the bidding process; supervising and monitoring construction inspectors overseeing
projects and holding progress meetings with contractors; assisting developers with the prompt
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File #: ORD 18-025, Version: 1

resolution of issues and streamlining the development approval process; assist in long range
planning support for city capital improvements projects, and responding to and resolving difficult and
sensitive citizen inquiries and complaints.

Fiscal/Budgetary Impact:

Estimated less than $18,000.00 for partial year and offset of existing Stormwater role. No additional
funds estimated to be needed for the PR/Marketing role.

Approve the ordinance amending the City’s Classification Scales.
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Part time Reference Assistant       1 3/16/2018 

POSITION DESCRIPTION 

 

Class Title: Reference Assistant –Part Time Job Code Number: 

Department: Library    Grade Number: 

Division:      Union: 

Date: March 1, 2018     Location: 

 

GENERAL PURPOSE 

Performs a variety of instructional tasks; assists patrons by answering reference questions 

and in use of library technology. 

  

SUPERVISION RECEIVED 

Works under the general guidance and direction of the Head of Adult Services and 

Library Director. 

 

SUPERVISON EXERCISED 

Occasionally exercises administrative direction over the circulation personnel, including 

shelvers.   

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Assist patrons with basic computer needs 

 Assist patrons with library catalog and in the use of library technology and 

resources 

 May teach computer classes in a formal classroom setting, on a variety of subjects 

including computer skills, Microsoft Office, and electronic resources. 

 Provide readers’ advisory and reference services 

 Prepare reports and maintain records when assigned 

 Assist at circulation desk when needed 

 Performs other work as needed 

 

PERIPHERAL DUTIES 

Attend workshops as needed or as available. 

 

 

MINIMUM QUALIFICATIONS 

Education and Experience: 

 Graduation from a college or university with a Bachelor’s Degree in liberal arts, 

library science or other related field.   



Part time Reference Assistant       2 3/16/2018 

 Experience with computer software and technology 

 Proficient in Windows and Microsoft Office 

 Internet search skills 

 Experience in accomplishing objectives within team setting 

 

Other experience: 

 

 Prior public library or equivalent experience, a plus 

 Prior experience using an online catalog and other library databases or electronic 

resources, a plus 

 Presentation/Instruction experience and skills, a plus 

 Bilingual (Spanish and English), a plus 

 

Necessary Knowledge, Skills and Abilities: 

 Ability to work well with public 

 Prior research experience 

 Strong automation/computer background 

 Good written and oral communication skills 

 Flexibility and ability to exercise sound judgment 

 Ability to work independently as well as in groups  

 

SPECIAL REQUIREMENTS 

Valid State Driver’s License or ability to obtain one. 

 

TOOLS AND EQUIPMENT USED 

Library Automation System; Desktop Computer and/or Laptop; Online databases; and 

other standard office equipment (i.e. copy and fax machine). 

 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 



Part time Reference Assistant       3 3/16/2018 

While performing the duties of this job, the employee is frequently required to walk, sit, 

stand, listen and talk, or hear.  The employee is occasionally required to use hands to 

finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms.  

The employee is occasionally required to climb or balance; stoop, kneel, crouch or crawl. 

 

 The employee must occasionally lift and/or move up to 25 pounds.  Specific vision 

abilities required by this job include close vision, distance vision, color vision, peripheral 

vision, depth perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

The noise level in the work environment depends on the number of patrons visiting the 

Library at any given time. 

 

SELECTION GUIDELINES 

Formal application, rating of education and experience; oral interview and reference 

check; job related tests may be required. 

 

The duties listed above are intended only as illustrations of the various types of work that 

may be performed.  The omission of specific statements of duties does not exclude them 

from the position if the work is similar, related or a logical assignment to the position. 

 

The job description does not constitute an employment agreement between the employer 

and employee and is subject to change by the employer as the needs of the employer and 

requirements of the job change. 

 

 

 

Approval: ____________________________   Approval: _________________________ 

      Supervisor               Appointing Authority 

 

 

Effective Date:         Revision History: 



Part time Reference Librarian       1 3/16/2018 

POSITION DESCRIPTION 

 

Class Title: Reference Librarian –Part Time Job Code Number: 

Department: Library    Grade Number: 

Division:      Union: 

Date: January 26, 2018    Location: 

 

GENERAL PURPOSE 

Performs a variety of instructional tasks, assisting patrons and developing reference 

collection.   

  

SUPERVISION RECEIVED 

Works under the general guidance and direction of the Head of Adult Services and 

Library Director. 

 

SUPERVISON EXERCISED 

Occasionally exercises administrative direction over the circulation personnel, including 

shelvers.   

 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Provide readers’ advisory and reference services 

 Assist patrons in use of automation system and the Public Internet computers 

 Provide bibliographic instruction, in both one on one and formal classroom 

setting, on a variety of subjects including computer skills, Microsoft Office, and 

electronic resources. 

 Prepare reports and maintain records when assigned 

 Assist at circulation desk when needed 

 Select reference and adult nonfiction materials with supervision from Head of 

Adult Services 

 Performs other work as needed 

 

PERIPHERAL DUTIES 

Attend workshops as needed or as available. 

 

 

MINIMUM QUALIFICATIONS 

Education and Experience: 



Part time Reference Librarian       2 3/16/2018 

 Graduation from a college or university with an ALA-accredited MLS or MLIS 

degree or completion of degree within 6 months of hire-in date.   

 Experience with computer software and technology, including use of online 

catalog and electronic resources 

 Working knowledge of Windows and Microsoft Office 

 Internet search skills 

 Knowledge of trends in reference and instruction services 

 Presentation/Instruction experience and skills 

 Experience in accomplishing objectives within team setting 

 

Preferred  

 Desire one to three (1-3) years public library experience 

 Experience working as a reference librarian in a public library 

 Supervisory experience, a plus 

 Bilingual (Spanish and English), a plus 

 

Necessary Knowledge, Skills and Abilities: 

 Ability to work well with public 

 Knowledge of reference work 

 Strong automation/computer background 

 Strong skills in the use of electronic resources and library technology 

 Good written and oral communication skills 

 Flexibility and ability to exercise sound judgment 

 Ability to work independently as well as in groups  

 

SPECIAL REQUIREMENTS 

Valid State Driver’s License or ability to obtain one. 

 

TOOLS AND EQUIPMENT USED 

Library Automation System; Desktop Computer and/or Laptop; Online databases; and 

other standard office equipment (i.e. copy and fax machine). 

 

PHYSICAL DEMANDS 



Part time Reference Librarian       3 3/16/2018 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

While performing the duties of this job, the employee is frequently required to walk, sit, 

stand, listen and talk, or hear.  The employee is occasionally required to use hands to 

finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms.  

The employee is occasionally required to climb or balance; stoop, kneel, crouch or crawl. 

 

 The employee must occasionally lift and/or move up to 25 pounds.  Specific vision 

abilities required by this job include close vision, distance vision, color vision, peripheral 

vision, depth perception, and the ability to adjust focus. 

 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions. 

 

The noise level in the work environment depends on the number of patrons visiting the 

Library at any given time. 

 

SELECTION GUIDELINES 

Formal application, rating of education and experience; oral interview and reference 

check; job related tests may be required. 

 

The duties listed above are intended only as illustrations of the various types of work that 

may be performed.  The omission of specific statements of duties does not exclude them 

from the position if the work is similar, related or a logical assignment to the position. 

 

The job description does not constitute an employment agreement between the employer 

and employee and is subject to change by the employer as the needs of the employer and 

requirements of the job change. 

 

 

 

Approval: ____________________________   Approval: _________________________ 

      Supervisor               Appointing Authority 

 

 

Effective Date:         Revision History: 



PART-TIME PR/MARKETING ASSISTANT – JOB DESCRIPTION 

 

General purpose: 

Reports directly to the PR/Marketing Specialist in order to assist with public relations and outreach 

efforts for the City of Deer Park, Texas including advertisement design, generation of digital media 

content and presence at live events. 

Supervision received: 

Works under the immediate supervision of the PR/Marketing Specialist. 

Supervision exercised: 

None. 

Essential duties and responsibilities: 

- Regular and timely attendance 

- Assist with the branding/marketing of the City through integrated marketing communications 

including social media outreach. 

- Assist in maintaining and updating the City’s website and social media networks, including but 

not limited to Facebook, Twitter, Instagram and YouTube. 

- Assist in monitoring social media networks of surrounding cities and entities. 

- Posts updates, news and announcements in a timely manner using appropriate content. 

- Assist with writing and distributing press releases and with media relations. 

- Assist with conceptualizing and designing advertisements in a variety of mediums with clean, 

professional and attractive final designs. 

- Assist with live events including trade shows and holiday events. 

- Communicate courteously and effectively with the public, officials and other city employees. 

- Perform other duties as assigned. 

Education and Experience 

- Graduation from high school or GED equivalent 

- Two (2) years of professional experience designing digital and/or print advertising  

- Two (2) years of professional experience managing social media networks with an emphasis in 

youth markets, promotions and/or events 

- Some college with emphasis in Marketing, Public Relations, English and/or Communications 

preferred 

Necessary Knowledge, Skills and Abilities 

- Strong understanding and knowledge of Microsoft Office and Adobe programs (InDesign, 

Illustrator, Photoshop)  

- Ability to read, analyze and interpret City reports, journals, procedures, etc. as applied to the 

determination of key details for use in advertisements 



- Ability to operate a Mac and/or PC, scanner, copier, digital camera and other standard office 

equipment. 

- Ability to establish and maintain effective working relationships with co-workers, supervisors 

and the general public 

- Ability to follow oral and written directions 

- Ability to effectively plan, monitor and complete tasks and assignments; ability to work under 

tight deadlines 

- Strong personal and communication skills are essential 

- Ability to work independently and participate effectively in a team environment 

 

Applicants will be required to pass a writing test and should be ready to present samples of previous 

advertising campaigns. 
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Asst. Dir - Pub Wrks - Devel. Police Lieutenant Police Captain
Asst. Dir - Parks n Rec. City Engineer
Fire Marshal
Operations Supervisor

E81 E82 E83 E91

City Secretary Emerg. Services Director Finance Director Asst. City Manager
Library Director Human Resources Director IT Director Police Chief

Asst. Police Chief Public Works Director
Parks & Rec. Director
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City Manager

City of Deer Park
Classification Scale

March 20, 2018 - September 30, 2018

LEADERSHIP SCALE (Non-Classified Staff)



PAY RANGE NO. 1 PAY RANGE NO. 2 PAY RANGE NO. 3 PAY RANGE NO. 4 PAY RANGE NO. 5

Clerk Youth Activites Aide

PAY RANGE NO. 6 PAY RANGE NO. 7 PAY RANGE NO. 8 PAY RANGE NO. 9 PAY RANGE NO. 10

Administrative Aide Library Clerk After School Asst. Coord. Reference Assistant
Library Page Program Leader
Program Aide School Crossing Guards
Program Aide w/CDL (Stp C) Shelter Attendant
P&R Laborer PR/Mktg Assistant PAY RANGE NO. 11
Recreation Intern (College) Reference Librarian
Receptionist Fire Inspector

Paramedic

PAY RANGE NO. 1 PAY RANGE NO. 2 PAY RANGE NO. 3 PAY RANGE NO. 4 PAY RANGE NO. 5
Police House Checker Swim Aide/Cashier

Swim Aide/Cash w/Cert-Stp D
Summer Laborer

PAY RANGE NO. 6 PAY RANGE NO. 7 PAY RANGE NO. 8 PAY RANGE NO. 9 PAY RANGE NO. 10
Athletic Leader Pool Manager 
Lifeguard (A entry) Scorekeeper
Lifeguard-WSI (C entry)
HR Intern
Meter Reader
Receptionist
Sanitation Laborer
NASCO Instructor (D entry)

TEMPORARY SCALE (Non-Classified Staff)

City of Deer Park
Classification Scale

March 20, 2018 - September 30, 2018

PART TIME SCALE (Non-Classified Staff)
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ORDINANCE NO. ____________ 

 

 AN ORDINANCE AMENDING THE CITY OF DEER PARK’S 

CLASSIFICATION SCALE BY ADDING A POSITION UNDER PAYRANGE NO. 18 – 

CITY ENGINEER, ADDING A POSITION UNDER PART-TIME PAYRANGE NO. 11 -

PART-TIME REFERENCE LIBRARIAN, UPDATING A POSITION UNDER PART-

TIME PAYRANGE NO. 10 – PART-TIME REFERENCE ASSISTANT, AND 

UPDATING A POSITION UNDER PART-TIME PAYRANGE NO. 8 FOR THE 

PR/MKTG. ASSISTANT ROLE FOR EMPLOYEES OF THE CITY OF DEER PARK; 

AND DECLARING AN EMERGENCY. 

 

 BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF DEER PARK: 

 

I. 

 The City Council of the City of Deer Park hereby amends the current City’s 

Classification Scale by adding a position under payrange No. 18 – City Engineer, adding a 

position under part-time payrange No. 11 - part-time reference librarian, updating a position 

under part-time payrange No. 10 – part-time reference assistant, and updating a position under 

part-time payrange No. 8 for the pr/mktg. assistant. 

II. 

 This Ordinance shall be effective April 1, 2018. 

III. 

 All Ordinances or parts of Ordinances in conflict with any of the provisions of this 

Ordinance are hereby repealed insofar as the same are in conflict with the provisions thereof. 

IV. 

 It is hereby officially found and determined that the meeting at which this Ordinance was 

adopted was open to the public and that public notice of the time, place and purpose of said 
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meeting was given, all as required by Chapter 551 of the Government Code of the State of 

Texas. 

V. 

 The City Council finds that this Ordinance relates to the immediate preservation of the 

public peace, health, safety and welfare, in that it is necessary for the protection of the citizens of 

this City and the property located therein, that provisions be made for the payment of the City 

employees listed herein at the rates listed so that they be retained in service to protect the citizens 

and their property, thereby creating an emergency, for which the Charter requirement providing 

for the reading of ordinances on three (3) several days should be dispensed with, and this 

Ordinance be passed finally on its introduction; and, accordingly, such requirement is dispensed 

with, and this Ordinance shall take effect upon its passage and approval by the Mayor. 

 In accordance with Article VIII, Section 1 of the City Charter, this Ordinance was 

introduced before the City Council of the City of Deer Park, Texas, passed, approved and adopted on 

this the ___ day of ____________________, 2018 by a vote of __________ “Ayes” and __________ 

“Noes”. 

      _____________________________________ 

      MAYOR, City of Deer Park, Texas 

 

ATTEST: 
 

 

________________________________ 

City Secretary 
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APPROVED: 
 

 

 

________________________________ 

City Attorney 
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