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Consideration of and action on a resolution to update the City of Deer Park Personnel Manual,
Chapter XII - Travel Authorization and Expense Policy.

Summary:

Chapter XII - Travel Authorization and Expense Policy of the City’s Personnel Manual was last
updated in March 2017, including the allowable amount for gratuities, which was increased from 15
percent to 18 percent. Because there are occasions, particularly for large groups of people, where a
gratuity in excess of 18 percent may be considered more appropriate, the City is proposing the
following revision to this policy:

Current Policy Language [Chapter XII, Section III, Subsection A (1)]

“Receipts must be provided and document the date, place, meal order detail and cost (including tip
not to exceed 18%).”

Proposed Revision:

“Receipts must be provided and document the date, place, meal order detail and cost (including
gratuities).  Gratuities may not exceed 18% unless approved by the City Manager.”

This recommended update has been reviewed with Department Directors and the City Attorney.  The
City’s internal administrative policy related to travel within Harris and adjacent counties also includes
a meal reimbursement section, and if this resolution is adopted, that administrative policy will also be
updated to reflect this change.

Fiscal/Budgetary Impact:

N/A.

Approve the resolution to update the City of Deer Park Personnel Manual, Chapter XII - Travel
Authorization and Expense Policy.
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